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4.  Trustee Application/Nomination Form

Please read the Trustee Role and requirements of a trustee before completing this form.  To be considered at our AGM Wed 16th Nov 2022, applications need to be returned by 4th Nov 2022.
RSG Member nomination
Nominating RSG member: 

Nominee: 

RSG Member signature:

Date: 

Nominee/Applicant: Personal details

	Title:

First name(s):

Surname:

Address (for correspondence):

Postcode

Tel: 
Mobile:

Email:


Background Details
Interest and motivation
1. Please explain why you would like to apply for the position of trustee of Refugee Support Group
	


Relevant Experience and Expertise
2. Please list below, details of employment history including your current position and employer. (You may wish to attach a separate CV to the application form).

	


Relevant expertise

3. Please provide any further information, including relevant memberships, board level positions, qualifications held or other relevant expertise which you feel may be relevant to this application.

	


References

4. Please supply us with the names and contact details of two referees that we may contact.

	Name:

Address:

Postcode:

Tel: (daytime)

Email:


	Name:

Address:

Postcode:

Tel: (daytime)

Email:


DECLARATION
I declare that: (* please delete as appropriate):

· I am / am not* an undischarged bankrupt

· I have / have not* previously been removed from trusteeship of a charity by a Court or the Charity Commission

· I am /am not* under a disqualification order under the Company Directors’ Disqualification Act 1986

· I have / have not* been convicted of an offence involving deception or dishonesty (unless the conviction is spent)

· I am / am not*, in the light of the above, disqualified by the Charities Act 1993 (Section 72) from acting as a charity trustee

I declare that the information I have given in support of my application is, to the best of my knowledge and belief, true and complete.  I understand that if it is subsequently discovered that any statement is false or misleading, or that I have withheld relevant information my application may be disqualified or if I have already been appointed that appointment may be revoked.  I understand that my Background Details will be shared publically in support of my application/nomination.  Personal data will be protected.
Signed________________________
Date____________

Thank you for completing this application form and for your interest in becoming a Trustee at Refugee Support Group
This form should be marked ‘Confidential’ and returned to CEO, RSG, 35-39 London Street, Reading RG1 4PS
Please note that all data will be held in the strictest confidence and in compliance with the Data Protection Act of 1998 and will only be used for selection of trustees.

The Role of Trustee in the Organisation

Summary

Trustees work as part of a board which has overall responsibility for the performance of the organisation i.e. its effectiveness in terms of delivering the objectives of the charity, its strategy and direction, its financial stability and its compliance with the requirements of both the law and best practice.

The role of a trustee is voluntary and there is no remuneration beyond the reimbursement of legitimate expenses and the rewards of making a positive difference to the future of people whose lives have been decimated by the ravages of war and conflict. 

Time Commitment

Trustees are expected to attend up to 6 board meeting of about 2 hours duration per year plus the Annual General Meeting. In addition, there will be work taken on by individual trustees or working groups of the board and occasional training events which trustees are encouraged to attend. Attendance at key meetings of external stakeholders will now and then be asked of trustees. It is also a requirement that trustees participate by email dialogue about the development of the organisation.

There is a lot more to being a trustee than simply attending board meetings, important though that is.

 Key Aspects of the Role

1. Being an active and constructive participant in board meetings which requires reading and digesting the paperwork before attendance. Additionally - taking part in trustee discussions that take place outside of board meetings.

2. Agreeing on a business plan for the charity which charts the way forward over the coming years to deliver the best possible support to asylum seekers and refugees in the charity’s area.

3. Agreeing on an annual budget and monitoring the income and expenditure of the charity to make sure it stays within budget.

4. Developing plans with the Chief Executive for income generation that will ensure the sustainability of the organisation beyond the current year of operation.

5. Being responsible for the staff and volunteers, making sure they have the skills, training & resources to carry out their roles and that their welfare at work is maintained.

6. Ensuring that the Refugee Support Group develops as an inclusive organisation which is open to the involvement of people who typically experience discrimination and injustice. 

7. Developing and reviewing policies that ensure compliance with the law and best practice. Key areas are employment, health and safety, data protection and confidentiality, equal opportunities and the safeguarding of children and vulnerable adults.

8. Ensuring that the organisation is informed by and responds to the needs and experiences of asylum seekers and refugees.

9. Acting as an ambassador for the charity when in contact with stakeholders, partner organisations and the public by raising awareness of its work and the challenges being faced by refugees and asylum seekers.

Requirements of the Role of Trustee

Introduction

There are some general qualities that people will need to bring to the role of a trustee if they are to be effective. These apply to all trustees. One specific quality we would particularly welcome in candidates for election as a trustee is lived experience of being a refugee or asylum seeker. Experience of working with the refugees and asylum seekers community would also be welcomed.
General Qualities

1. A commitment to meeting the needs of refugees and asylum seekers and to providing a welcoming and supportive environment in those areas where the charity works.
2. A willingness to commit the time required to be a reliable member of the team (see Trustee Role Description). Attendance at and participation in board meetings is important in this respect.

3. The ability and confidence to work effectively in meetings.

4. The ability to understand financial statements and forecasts.
5. Good listening skills and a willingness to learn and attend training where new skills and understanding are required.

6. A co-operative and friendly approach to collective decision making which understands that personal views will not always prevail.

7. A commitment to the development of an inclusive organisation which enables the participation of people from communities that typically experience discrimination.

8. A moderate degree of computer literacy.

